Military Personnel Procedures
for
Processing Discrimination and Sexual Harassment Complaints

The Director of the Defense Threat Reduction Agency (DTRA) is committed to the principles of equal opportunity
and fair treatment for all military personnel. All DTRA soldlers sailors, airmen, and marines will be managed,
trained, promoted, evaluated, rewarded and retamed based solely upon their ability and contributions.

The DTRA will promote an env1ronment free from personal social, or 1nSt1tut10nal barriers that prevent military
personnel from r1s1ng to the hrghest level of responsﬂvlhty poss1ble D1scr1mmat10n harassment,
or unequal treatment based upon race, color rehglon gender or natlonal orrgln is counterproductlve
to ach1ev1ng our combat support m1ss1on and thl not be tolerated

The chain of command Is the prlmary and preferred channel for 1dent1fy1ng and correctmg d1scr1m1natory practices.
Complamts made orally can be: re-"""" l‘“_‘ed by anyone (e. g., supervrsor ofﬁce chief, Inspector General,
Equal Oppor_.tur__iifty-_-;_(EQ) prOmptly and h ;a"smcere intent to attain resolutlon While the 1ncrdent should be
reported throug_h--théléhain of command, the i

mdrvrdual has the rrght to 'seek assmtance from the DTRA EO Office.

If the mrhtary member is dlssatlsﬁed: W1th the..__ _ nformal complamt pro _. 'sf's;_a writter ___lformal'COmplain't may be filed
with the DTRA EO Office. The formal comp’lamt must be submltted Wit : 60 calendar days of the alleged
d1scr1m1natory 1nc;1dent A forrnal 1nqu1ry or. 1nvest1gat10n erl be con_ucted W1th1n 14 calendar days.

If the mlhtary member 1s dlssatlsﬁed W1th the results of the in quiry or investigation and
the matter has not been resolved an’ appeal may be. ﬁled Wlth th eXt higher level i in the chain of command.
Final appeal rrghts end at the level of the mlhtary : embe-' phcable M111tary Department Secretary.

harassment, drscr1m1nat1on or reprlsal durmg both the mformal and formal Stage of the complarnt process
Resolution of the issue may be p0351ble whrle mamtammg the complamant s confidentiality,
however, it cannot be guaranteed or promlsed by. the chain of command or EO staff.

Military members must familiarize themselves with the established DTRA complaint procedures.
They should tell the offender to stop when appropriate and advise the command when assistance is needed.
They should submit legitimate complaints through their chain of command or the DTRA EO Office,

8725 John Kingman Road MS 6201, Ft. Belvoir, Virginia 22060-6207 within 60 calendar days
of the date of the alleged incident or the date the individual became aware of the action or incident.

For more information and assistance, contact the DTRA EO Office at 703.767.4451 or DSN 427.4451.




